
Please wait... 
  
If this message is not eventually replaced by the proper contents of the document, your PDF 
viewer may not be able to display this type of document. 
  
You can upgrade to the latest version of Adobe Reader for Windows®, Mac, or Linux® by 
visiting  http://www.adobe.com/go/reader_download. 
  
For more assistance with Adobe Reader visit  http://www.adobe.com/go/acrreader. 
  
Windows is either a registered trademark or a trademark of Microsoft Corporation in the United States and/or other countries. Mac is a trademark 
of Apple Inc., registered in the United States and other countries. Linux is the registered trademark of Linus Torvalds in the U.S. and other 
countries.


DRAFT
SAMPLE
DD FORM 3155, FEB 2023
Page  of 
PREVIOUS EDITION IS OBSOLETE.
DD FORM XXXX (BACK), 20YYMMDD DRAFT
NEEDS DD67
Page  of 
DRAFT
INSTRUCTIONS
NEEDS DD67
PREVIOUS EDITION IS OBSOLETE.
DD FORM XXXX, 20YYMMDD DRAFT
Page  of 
HOME OF RECORD/PLACE WHERE I LAST ENTERED ACTIVE DUTY  TRANSPORTATION ENTITLEMENT COUNSELING AUTHORITY
PRIVACY ACT STATEMENT
AUTHORITY: 37 USC 406 and 5 USC 5726.
PURPOSE: To counsel customers who have a Home of Record (HOR) Transportation Entitlement, advise, and understanding of the government’s entitlement termination timelines, etc. 
ROUTINE USE(S): May be provided to commercial Transportation Service Providers (TSP) carriers and/or their designated shipping agents.
DISCLOSURE: Voluntary; however, failure to provide the requested information may delay shipment and/or storage of your personal property and/or impede storage arrangements.
8. I HAVE BEEN ADVISED AND UNDERSTAND THAT: 
a. SHIPMENT OF HOUSEHOLD GOODS (HHG): My entitlement to ship HHG at government expense terminates within 180 days of the effective date of my separation unless extended as provided in paragraph 7.c. or HHG are turned over to a Personal Property Shipping Office (PPSO) or to a Transportation Service Provider (TSP) for shipment prior to my expiration date.
lbs. of HHG to my Home of Record (HOR) or the Place where I Last Entered 
Active Duty (PLEAD). 
(2) Multiple shipments or shipments to location(s) other than PLEAD or HOR, may incur excess cost payable by me.
(3) If ordered to a CONUS separation station on a PCS Order, I may ship HHG from overseas to the processing station. However, if I take possession of these HHG at the processing point, the government will not transport the HHG to my PLEAD, HOR or any other location.
(4) I understand that once I ship HHG to my PLEAD or HOR, I am no longer authorized to place HHG into non-temporary Storage (NTS). I am authorized Storage in Transit (SIT) up to 90 days. 
(5) A customer residing in government-controlled quarters who is in receipt of a separation order and is required by competent authority to vacate quarters is entitled to a local move of HHG utilizing the separation order. This move does not constitute a PLEAD or HOR move.
b. NON-TEMPORARY STORAGE (NTS) OF HHG: The entitlement to NTS at government expense terminates 180 days after the effective date of separation. If I choose not to ship my HHG to a PLEAD or HOR upon separation, I may place my HHG into NTS at Government expense at any time during the 180 day entitlement period. HHG already in NTS may continue in NTS at my expense using government rates until expiration of this entitlement. However, if HHGs are in NTS as “excess to quarters” this storage lot is to be converted to my separation order.
c. EXTENSIONS: The time limits noted above may be extended if approved by the Secretarial Process for a bona fide hardship, educational requirement, medical problems, or other deserving circumstances. An extension for HHG transportation does not extend the 180 days of NTS (JTR, par. 052012-C3). Procedures for extensions applications are: MEDICAL, EDUCATION, OTHER DESERVING CIRCUMSTANCES (ODC)
Submit an extension request prior to the expiration of my entitlement. 
Air Force:  I must submit my request to PPA HQ/PPEC, Email: hqppa.ecaf-ext@us.af.mil, Comm/DSN Phone (210) 652-3312/487-3312.  
Army:  Submit to Local Personal Property Office for Approval.  
Coast Guard:  Coast Guard Customer Service at Email:  HQS-DG-LST-CG-1332-TRAVEL@uscg.mil.  
Marines:  Marine Corps Customer Service, Email: usmcpersonalproperty@usmc.mil, Phone Toll-Free (855) 444-6683. 
Navy:  For Medical Treatment and Education, contact  navyhhgshippinge.fct@navy.mil, for all other reasons, contact: nxag_n130C@navy.mil.
Extensions beyond 180 days will be considered, however, the letter should clearly indicate why I could not perform my move within 180 days of separation. 
Include in my request: 
(1) A copy of my separation order, AND 
(2) (MEDICAL) Request a medical extension request validation form via email at (i.e. Branch of Service (BOS) above) to substantiate a medical extension request. 
(3) (EDUCATION) A statement from the registrar, or other authority of the educational institution, (on institutional letterhead for Air Force; review each BOS policy guidance) attesting to the dates of commencement and completion of training (if applicable) or the contemplated date of completion of the course of instruction or training, including the nature of the course of training or instruction. 
(4) Death in the immediate family – furnish a copy of the death certificate.
(5) Delay in the construction of permanent home – statement from the contractor regarding the delay and estimated completion date.
(6) Severe illness of dependent – request a medical extension request validation form via email at (i.e. Branch of Service (BOS) above) to substantiate this type of extension request. 
d. GENERAL INFORMATION ON EXTENSIONS: 
(1) Requests for extension should be submitted between 30-45 days prior to expiration of my entitlement.
(2) Extensions are not automatically approved.
(3) Extensions are approved for the shortest time appropriate under the circumstances for request. Extension requests should provide a specific date for the new time limit (For example: 3 months, 90 days, 6 months). Request for open-ended extensions will be returned without action. 
(4) Extensions typically cannot be authorized or approved if it extends travel and transportation allowances for more than 6 years from the date of separation, release from active duty or retirement, or from the date the Service member’s dependent receives an official notice that the Service member is dead, injured, missing, interned, or captured. 
(5) If request is disapproved, the time required for submission/review of my request does not extend my time limit.
(6) A travel and transportation entitlement extension does not extend the government’s obligation for storage costs beyond the original 180 days entitlement.
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